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Guardian Industries Registration Instructions - Action Required

LT m—

‘ou have been identified as a supplier who would benefi from our Coupa Supplier Portal. This provides the ability for us 1o share electronic documents with regard to PO delivery and invoice submission. Guardian has launched this process in January
020. Within the nexd 48 hours, piease click the button below to register your account with us. If you are not the right person to receive this communication, please send this request to the appropriate person by using the forward link.

you are unable to register for any reason of have questions regarding CSP (Coupa Supplier Portal) or Coupa in general please reach out to our Supplier Enablement Team at accountspavable@quardian com and put 'COUPA in the subject line

Jeksandra Pozniak
isardian Industries

Forward this invitation
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Create your business account

Guardian Industriss is using Coupa 1o transact electronically and comrmunicats with you. VWe'll walk you through a quick and
easy setup of your accownt with Guardian Industries o you're ready to do business together,

Email | olisja@wp.pl

Password

Liz= at l=ast & characiers and Indude & ramber and & e,
Password Confirmation

I | accept the Privacy Policy and the Terms of Lise.

Get Started

Having an isswe with signup?
Forward this to someans
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xcoupa supplier portal KATIA~  NOTIFICATIONS @  HELP v

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons:
Admin Customer Setup Connection Requests
i I >
Admin users l
| mT Users Permi [ Access
| Users
Agata Burek ASNs
M st
oroe Redueats aburek@guardian.com Admin
Legal Entity Setup Status: Active Business
Performance
Fiscal Edit Catalogs
Representatives Invoices
Order Chang
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Home Profile Orders Service/Time Sheets ASN Invoices Catalogues Business Performance Sourcing Add-ons Setup

Admin Customer Setup Connection Requests

Admin users m

Uses Users Permissions Customer Access
sers
Merge R [ Agata Burek ASNs Guardian Industries
DAY Seuers aburek@guardian.com Admin Guardian Industries
A Status: Inactive Business Guardian Industries
Legal Entity Setup B z
= : Activate User C
Fiscal Representatives 2 5 %
Invoices Guardian Industries
Remit-To Order Changes Guardian Industries
Order Line Guardian Industries
Terms of Use c i di
Orders Guardian Industries
Payment Preferences v Pay Me Now Guardian Industries
Payments
Static Discounting Profiles
Service/Time
SFTP Accounts Sheets
Sourcing

cXML Errors

Y dlly gl Jual jays (VAT ID) ddlcaal) dalll dy puday paldl) aBjll (e calhy o5 538 ) oLy A glas b 27
Sl 13 Ja A Aaelun diSay Ja 4] jady e di el

Aiah (i) pual) (go (ina sh o iy ol Sl S Al 13) ey Gl o pal G s ALl el Ay iy palall 85
Lo 8 as i i olsllae Saa Gl 35N Jaan Sy 5 (NJA s

World Headquarters 2300 Harmon Road | Auburn Hills, Michigan 48326-1714 | o 248.340.1800 | f 248.340.9988 | guardian.com



GUARDIAN#

INDUSTRIES
o)) yalgl 2

$4llanYy) dasdl) Adacid 5ol 5 gAY Al g3 #1360 sal £ L) A Ja 28
o) sac ol il el aimy o) Sy Gl eAaliag Lo glady A) gade Adlide Ciladd o) Al el sy of (Say

fGuardian o 2 aldl) ) il clth 4y ) i i 19
i..bj SliSay adaas ghl\ Jreal) s (jia je s e Sleadl LAl Al Aaldl e Guardian aal 22 Al dasia =

(Al 3 bl mse Slia) Jah o)yl el 5l (e de sama i yal i) Hlasiud

Hare el P AL Tirme Shests ASM it Catalogs Busginass Perfarmance Sourcing

Add-ons  Setp

Selpct Cuntomas Gasardian Indusires - GLARS-Grenmehach Mast

Configure PO Delivery
Purchase Orders

InSructosd Fiom Cuattomer
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Click the "a Action 1o Imvgice from a Purchase Order
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Choose Invoicing Details

* Legal Entity Selec
*Remit-To Select

* Ship From Address S

(lilalac | Jagay 8
ana "TO - " 5 "FROM - (" (oand (A 5252 gall ULl il 1Y g8a5 - il g ) gdll o glic o

< From

* Supplier «

Supplier VAT ID

* Invoice From Address

* Remit-To Address

* Ship From Address

2 To

Customer (

* Bill To Address
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Lines

Type Description Qty uom Price
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PO Line
None O Clear

Pick Order Line(s) d

Invoice Line

Line Type Description uUom Quantity Price Total
1 Quantity CLDMEC-444 PC - Piece 1.0 484.50 484.50
PO Lines
s o o
Match Conditions | Match all conditions ~ Add group of conditions
Filter By | PO Number s Filter Clause | 265-UK081730 \ ‘ 0
PO Number Line =~ Item uom Qty Price Invoiced Actions
265-UK081730 1001 CLDMEC-444 PC - Piece 1 484.50 0 @ Choose
265-UK081730 1002 PFRT.FRELTIO006 UN - Unit 1 64.00 0 @ Choose

" Calculate - «beall" 3 Jarial g dllgall (i) yall Caws s ) zlaie il pall A:JLA;Y\ °

Misc
Tax GB: GB-00-Ou v 0.0|% 0.00

Tax Reference
Tax GB: GB-05-Zel v 0.0 /% 0.00
Total Tax 22.25
Net Total 445.05
Total 467.30

Delete Cancel Save as Draft Calculate m

B Q) iy daaia (IS 135 mumia Jlaa ) adaddl IS g elde aay

$Aaaid) i dalud) anbedi 22y 2l 38 COUPA () 355l Jaaal oty Ja 111
Al gl daludl anlis 2ey L€ ) 5 Al Jread &y

World Headquarters 2300 Harmon Road | Auburn Hills, Michigan 48326-1714 | o 248.340.1800 | f 248.340.9988 | guardian.com



GUARDIAN#

INDUSTRIES

fhaiall o 5an) g5 g8 (pa AS) Jaand Say JA cp) gl el Gl Auudlly 112
allll (e ST gl aaly ylas sl @li€ey A g SV Aaiall ) sasd 55 ) il e ST Jaend GliSay co) il el Gl dailly cand

Shiaial) B ) gdll LA e JA™ ¢ "Shaalall 0da JMA (e W) s AT il g8 AN (8 8 113
.Coupa 25 daie JIA e Coupa b Lelal o llall oli) 4 Al ) il avea Jlo ) any el & 5 (e

fanad Jlad) (Jpand) sLi) (AiSay S 114
ol aal) COlaall dan g Al pad L) L) 55 A o) Al el sl Ll cad) 5 Coupa o) disills o8

$5 ) gilal) by 1) Jad) 13 115
LAJ\AS\&A;:\‘;“\@UJ‘Q\}M\ JPQ\A}&AJSJJS\A!\ uaﬂ)&_\.\uucuj_‘ud\ M\&tmy‘ﬂ.\&q‘ﬁ)ﬁw\ uaﬂ).l.l.c

:@.\M Claglea 4

fadal) Ala (pa (al) iy LiS 116
Madall il slaa” dand (o pad) ARy jha Lid) @liSay ¢ ) l) Andia 8 adall e glae (g RN () Hla @l

,xcoupa supplier portal KATIA~  NOTIFICATIONS @  HELP -

Home Profile  Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons Setup

Invoices Lines Payment Receipls
Al
Abandoned
Select Custorr Approved #-FIVES STEIN-C1( v
Credit Notes
i Disputed
Invoices

Disputes with a supplier response
Disputes without supplier response
Draft

Overdue invoices

When submitting your invoice through the Coupa Supplier Portal, you must now attach the pdf document

Instructions From Customer

Create Invoices @ Pending Approval
Processing
Unpaid invoices
Create Invoice from PO v Crea /04
Create View
Paid PO# Invoice # Status Invoice Date Payment Term Date Of Supply Payment Information
I No  G000224207 280 tax0 Draft 10721721 NET 30 1021721
No G000224042 EUWA4SIT GLAO244  Approved  09/07/21 NET 60 00/07/21
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Enter Comment @

Attachments Add File | URL

Payments v

Status Ready to Pay

Paid-in-Full Date None

Payment Reconciliation Details

Status Date Type Description Amount

4 History >
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Admin Legal Entity Setup

Add Legal [ntity
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What address do you invoice from?

* Address Line 1

Address Line 2 REQUIRED FOR INVOICING

Enter the registered address of

* City
your legal entity. This is the
State | Selectan Option . _
: : same location where you
* Postal Code receive government

documents. 9
Country/Region United States

Use this address for Remit-To 0

Use this for Ship From address °
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