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Guardian Industries Registration Instructions - Action Required

[T — T

‘ou have been identified as a supplier who would benefit from our Coupa Supplier Portal. This provides the abiity for us to share electronic documents with regard to PO delivery and invoice submission. Guardian has launched this process in January
020. Within the next 48 hours, piease click the button below to register your account with us. If you are not the right person to receive this communication, piease send this request to the appropriate person by using the forward link

you are unable o register for any reason or have questions regarding CSP (Coupa Supplier Portal) or Coupa in general please reach out to our Supplier Enablement Team at accountspayable@quardan com and put ‘COUPA’ in the subject line.

Jeksandra Pozniak
tsardian Industries

Join Coupa Forward this invitation
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Create your business account

Guardian Industries is using Coupa to transact slecironically and communicate with you. We'll walk you through 3 quick and
easy setup of your account with Guardian Industries so you're ready to do business togsther.

Email  olisja@wp.pl

Password

Use at

1]
n

3t § charsiers and InCude & fMemoer ang 8 leoe
Password Confirmation

1 accept the Frivscy Policy and the Terms of Use.

Get Started

Having an issue with signup?

Forward this to someons
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{';}coupa Suppher porta[ KATIA~  NOTIFICATIONS @ HELP +

Home Profile Orders Service/Time Sheets ~ ASN Invoices Catalogs Business Performance  Sourcing

Admin Customer Setup Connection Requests

Admin users

Users Permi C Access
Agata Burek ASNs
Merge Request ) s
sditlectiviods aburek@guardian.com Admin
Legal Entity Setup Status: Active Business
Performance
Fiscal Edit Catalogs
Representatives Invoices
’ Order Chang
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z,scoupa supplier portal ANIA~  NOTIFICATIONS HELP -
Home Profile  Orders Service/Time Sheets ~ ASN Invoices Catalogues Business Performance Sourcing  Add-ons Setup

Admin Customer Setup Connection Requests

Adm'n Users m

s Users Permissions Customer Access
Jsers
Merce R " Agata Burek ASNs Guardian Industries
i e aburek@guardian.com Admin Guardian Industries
Status: Inactive Business Guardian Industries
Legal Entity Setup = o .
Fiscal Representatives Activats Yosk < dh
P Invoices Guardian Industries
Remit-To Order C.hangu Guavdfan Industries
Order Line Guardian Industries
Terms of Use Confirmation Guardian Industries
Orders Guardian Industries
Payment Preferences v Pay Me Now Guardian Industries
Payments
Static Discounting Profiles
Service/Time
sFTP Accounts Sheets
Sourcing

XML Errors
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Home Profs hrvice/ et voices  Catalogs  Business Performance Sourdng

Add-ors Setup

Sedect Cunsomer Guardan Industnos - GLASS-Grorgebach Max v

Configure PO Delivery
Purchase Orders

Instructions From Customer

Guardion Indusines is now bve wilth Coupa (begeneng Aoy 27, 20001 Pease Note: A POs i Coupan Sefore Janwary 27, 2020 are okl ordecs {breviously sert) and
shoud B used in Coupa for Imvolong parposes only (post go<ive)

Click the “s Action to Invoice from a Purchase Order
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PO Number Order Date S$tates Acknowledged Al lems LNINYWENeo Lomments 1SGA1 ASSINE0 10 ACTONS
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Choose Invoicing Details

* Legal Entity Select
*Remit-To Select

* Ship From Address Select

lilalac) Jadsy o3
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9 From

* Supplier «

Supplier VAT ID

*Invoice From Address

* Remit-To Address

* Ship From Address

2 o

Customer ¢

* Bill To Address
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Lines

Type Description Qty UOM Price
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PO Line
None O Clear
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Pick Order Line(s) d

Invoice Line

Line Type Description uom Quantity Price Total
1 Quantity CLDMEC-444 PC - Piece 1.0 484.50 484.50
PO Lines
All ~ l Advanced I Search I
Match Conditions | Match all conditions ~ Add group of conditions
Filter By PO Number ~ | Filter Clause | | 265-UK081730 x (+]
PO Number Line ~ Item uom Qty Price Invoiced Actions
265-UK081730 1001 CLDMEC-444 PC - Piece 1 484.50 0 @ Choose
265-UK081730 1002 PFRT.FRELTIO006 UN - Unit 1 64.00 0 @ Choose
" "o I EA RS B . . . e . A
Ca]CuIate - t._al.m;.“ ) .LM\} ‘\j—\w‘ g._\.\\‘)..al\ (ST =20 LAJ C\_\;.\.m _&._u\)..al\} &LA;Y\ °
Misc
i GB: GB-00-Ou v | 0.0 % 0.00
Tax Reference
e GB: GB-05-Zel v 0.0 % 0.00
Total Tax 22.25
Net Total 445.05
Total 467.30
Delete Cancel Save as Draft Calculate m
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£,xcoupa supplier portal KATIA~  NOTIFICATIONS @ = HELP ~ W)

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing

-

Add-ons Setup

Invoices Lines  Payment Receipls
All
Abandoned
Select Customr Approved #-FIVES STEIN-C1( v
Credit Notes
i Disputed
Invoices ispu

Disputes with a supplier response
Disputes without supplier response
Draft

Overdue invoices

When submitting your invoice through the Coupa Supplier Portal, you must now attach the pdf document U RETITERET

Instructions From Customer

Create Invoices @ Pending Approval
Processing
Unpaid invoices
Create Invoice from PO e I Crea VO,ZM
Create View
Paid PO# Invoice # Status Invoice Date Payment Term Date Of Supply Payment Information
INo G000224207 280 tax0 Draft 1021721 NET 30 10721721
No G000224042 EUW4SIT_GLA0244  Approved  09/07/21 NET 60 09/07/21
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Enter Comment @

Attachments Add File | URL

Payments v

Status Ready to Pay

Paid-in-Full Date None

Payment Reconciliation Details

Status Date Type Description Amount

Y History >
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Add-on

Admin Legal Entity Setup

Add Legal Entity
s Legal Enoity
el v XZY ==
~ o ~ | pesiony |

What address do you invoice from?

* Address Line 1

Address Line 2 REQUIRED FOR INVOICING

*City Enter the registered address of
your legal entity. This is the
State | Selectan Option v .
- same location where you
* Postal Code receive government

documents. 0
Country/Region United States

Use this address for Remit-To 0

Use this for Ship From address 0

ol (81252 5a Gl lsie 058 O g 13 Ul
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May 2022 Release (R33) supports the latest versions of these web browsers:

* Google Chrome 99.0
+ Mozilla Firefox 98.0
* Microsoft Edge 99.0
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